
ZONING ADMINISTRATOR 
 
The Town of Underhill, Vermont is seeking a Zoning Administrator (ZA).  The position is part time (16 
hours per week) and has no benefits. The ZA has all duties and responsibilities required by 24 VSA 
Chapter 117.   The ZA is the primary staff person to administer and enforce zoning ordinances and issue 
permits. Some field work is required. Occasional attendance at evening meetings may be required. The 
successful candidate will have strong interpersonal and communication skills and the ability to work both 
independently and cooperatively.  
 
The Zoning Administrator is appointed by the Selectboard, after nomination by the Planning 
Commission, to a three (3) year term. 
  
Requirements: 
 
Bachelor’s degree in public administration or related field is preferred but candidates will be considered 
on overall experience, qualifications, education, and training. 
 
At least two (2) years successful experience in land use, zoning, public administration or related fields is 
preferred. 
 
Complete job description can be found at www.underhillvt.gov  Apply to RaMona Sheppard, HR 
Manager, Town of Underhill, P O Box 120, Underhill, VT 05489 or to rsheppard@underhillvt.gov 
 
 
 
 


